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This job aid will act as a step-by-step guide on how to search for Material /Service POs, and Invoices
using Advanced and Basic searching in Oracle Cloud.

In the Oracle Supplier Portal, our PO numbers are a combination of our Contract Number, Release
Number (where applicable) and Contract Payment Authorization number (where applicable.) For
example, a material PO could look like 00312546 or 00312546-REL0100, and a contract service PO
could look like 00605048 or 00605048 -REL0100 or 00605048-REL0100-CPA01257344 or
00605048-CPA01257344.

Sl No: Term Definition
1 Purchase Order Itis a procurement document issued by Constellation for the purpose of
' (PO) procuring both Signature and Non-Signature based Materials.
Itis a procurement document issued by Constellation to authorize the
2 Purchase Order purchase of goods or services. It represents a commitment of a supplier to
' (Release) deliver specific products or services at agreed-upon terms, including

quantities, prices, and delivery dates.
Itis a document or transaction that is associated with a master procurement
3. Contract Release | contract. Contract Releases are used to specify details for individual
procurements or orders made under the umbrella of a larger contract.
They are used in fields to perform searches. These operators help
4. Operator users define the conditions under which data should be retrieved or
displayed. For example, equals, less than, starts with, contains, etc.
[tis a formal contract or agreement that is established between Constellation
and its Suppliers. Source Agreements are used to outline the terms,
Source o . . .
5. conditions, and pricing for the procurement of goods or services, typically
Agreement . . :
through a negotiated sourcing event such as a Request for Quotation (RFQ),
Request for Proposal (RFP), or Auction.
[t refers to a purchase order placed by a buyer organization with a supplier
through Oracle’s Supplier Portal.
It refers to a formal contract or agreement between a buyer organization and
Oracle . ) o . :
7. " " a supplier that outlines the terms and conditions of their business
Agreement . .
relationship.
It refers to a categorization or classification of invoices based on their nature,
purpose, or characteristics. The concept of Invoice Types is used to
distinguish between different types of invoices and to apply specific
processing rules, accounting treatment, and workflows to each type.
It refers to a document or notification provided by a buyer to a supplier to
inform them about the actual consumption or usage of goods that were
previously ordered or delivered.
This refers to a specific location or address associated with a supplier within
the procurement and supplier management modules.
It refers to a tax calculation method where the tax amount is included in the
price of a product or service.

6. Oracle “Order”

8. Invoice Type

Consumption
Advice

10. | Supplier Site

11. Inclusive Tax
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It refers to a tax type or category where the responsibility for calculating and
12. | Self-Assessed Tax | remitting the tax to the relevant tax authority lies with the taxpayer or the
entity that incurs the tax liability.

This refers to a formal contract or agreement between a buyer organization
and a supplier. The primary distinction between and Agreement and a

Agreement (vs Source Agreement lies in their purpose and stage in the procurement
13. | Source process. Sourcing agreements are used during the sourcing or negotiation
Agreement) phase to secure favorable terms, while procurement agreements
(Agreements) are the formal contracts that govern the actual procurement
of goods.

Contract Payment Authorization are created to pre-approve invoices for the
value of goods and services received. They are created against Non-
Signature Contracts. The Contract Payment Authorizations will be integrated
as Service POs to Oracle.

Process - Searching for POs

You can search for POs and invoices using either Basic or Advanced search criteria. We will first talk
about Basic Search to search. This search method uses the standard fields provided by Oracle. You will
have to know the exact values to fill in the fields to search for the required PO and invoice.

Contract Payment
14. | Authorization
(CPA)

To search for POs and Invoices, first login to Oracle Cloud.

1.  The Oracle Cloud Home page is displayed.
a. Click the Supplier Portal tab.
b. Click the Supplier Portal infotile.

ORACLE

Good afternoon,
la

Supplier Portal Tools Others

APPS

1b

-

Supplier Portal

2. The Supplier Portal page is displayed. To search for a Purchase Order (PO), click the Manage Orders
hyperlink under the Orders section of the Tasks list.
Note: Create ASN, Create ASBN, Upload ASN or ASBN are not in use and are out of scope for
Constellation.
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ORACLE

Supplier Portal

Search | Orders ~ | Order Number

Tasks e
Orders 2
Requiring Attention Recent Activity

« Manage Schedules

+ Acknowledge Schedules in Spreadshest

Agreements
No data available
+ Manage Agreements

Shipments

+ Manage Shipments Transaction Reports
« Create ASN Last 30 Days

« Greate ASBN Invoice Amount 1.17K USD

« Upload ASN or ASBN Invoice Price Variance Amount 0 uUsD

106
« View Receipts

3.  The Manage Orders page is displayed.
a. Enter the appropriate value in the required field. For this example, we have entered a Purchase
Order number that does not include a release.
b. Click the Search button.

Manage Orders @

Headers  Schedules

4 Search Advanced Manage Watchlist | Saved Search Al Orders -
Sold-to Legal Entity v I Order | 01401377

Bill-to BU ~ Status v

Supplier Site v Include Closed Documents | No 3b

e oot teve-

Note:
e There are various types of POs, and they can have different parts to the PO number and all
these parts are separated by a hyphen, such as:

o Non-signature Service PO: The 1st 8 digits of the PO would be the non-signature
contract (agreement) number. The next 5 digits with the REL prefix is used for the
release number of the non-signature contract from Asset Suite. And the last 8 digits
with prefix CPA would be the Contract Payment Authorization number from Asset
Suite.

o Material PO: The 1st 8 digits would be the Oracle PO number and if in case of a release
the next 5 digits with the REL prefix would be the release number (There may or may
not be a release number).

o Signature service PO: The 1st 8 digits would be the Oracle signature contract number
and if in case of a release, the next 5 digits with the REL prefix would be the release
number (There may or may not be a release number).

e The combination of the 1st 8 digits of the PO, the REL number (if any) and the CPA number (if
applicable) would be the Oracle PO number while the emailed PO number would only be the
1st 8 digits of the PO.

Searching for Material/Service POs and Invoices in Oracle Page 3 of 19
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e You can also search for a Purchase Order that includes a release specifically by following the

below steps:
i.  Click the Advanced button on the Manage Orders page.
ii. Select the Order operator as Contains.
iii. Enter REL in the Order field.
iv.  Click the Search button.

Manage Orders @

Headers Schedules

4 Advanced Search Basic | Manage Watchlist | Saved Search Al Orders

Sold-to Legal Entity | Equals v order [contains Mrew |

Bill-to BU | Equals v - Status | Equals ~

Supplier Site | Equals v Include Closed Documents | Equals v | No v

Reset | Save.. AddFields ¥ Reorder

The Search Results are displayed. Click the Order hyperlink for the required PO from the list.

Manage Orders @

Headers  Schedules

¥ Search Advanced = Manage Watchlist | Saved Search | All Orders

Search Results

Actions w View w Formatw & § & F Detach
4 Order Order Date  Description Supplier Site Buyer Ordered Currency Status cy"':?e Sreation
010123 NX18442.01 Dutham, Michae 3660 USD Open 2 ooz

Columns Hidden 27

Searching for Material/Service POs and Invoices in Oracle Page 4 of 19
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The Purchase Order page for the selected PO is displayed.
a. Review the details of the PO as per your requirement.
b. Click the Notes and Attachments tab to view all the documents attached to the PO.
c. Click the Upload/View Documents hyperlink.

Order Life Cycle

Material Purchase Order: 0140 0] Acknowledge | | View PDF || Actions ¥ || Refresh | || Done

Ordered
4 General -

RE Ginna Nuclear Power Plant,
Le

Sold-to Legal Entity Supplier WW GRAINGER INC

Ordered 3889 USD

Billto BU  Nuclear Supplier Site NX18442.01 . 0 10 20 0 40|
Description
Order 01401377 Supplier Contact I Amount (USD)
Source Agreement
Status  Open Bill-to Location  Nuclear Bill To Location Supplier Order
View Details

Buyer Michael Durham Shipto Location C/M-RE GINNANUCLEAR

POWER PLANT
Creation Date  9/19/23
Terms | Notes and Attachments

4 Additional Information

AS Revision Number Safety Code Contract Approver

Lines  Schedules

Actions w View v Fomatw §E [y eeze [’ Detach
Additional Information
Line Item Description Quantity UOM Price  Ordered Status [ AS Subline AUP Burdened
Number Unique Key
100 00015423074 HANGER, PIPE, CLEVIS 17 EACH 217 3680 Open 0001

Columns Hidden 18

The Manage Attachments page for the PO is displayed. Click the File Name hyperlink to download a
printable copy of the PO in PDF format.

ORACLE

Manage Attachments - PO-Purchase Order Done

PO Creation Date  01-19-2024 PO Number 01401377

Business Unit  Nuclear

Document(s) selected for Upload

Uploaded Document(s)

Category File Name 6 Upload Status Attached By Attached Date (UTC) Remove

To Supplier v Asset Suite 9 01-19-2024 23:56:37

Searching for Material/Service POs and Invoices in Oracle Pace 5 of 19
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We will now use Advanced Search. This search enables you to add additional fields to the search criteria.
You can search for the POs even if you do not know the exact value.

1.  Navigate to the Manage Orders page, following steps 1 and 2 from the previous section. Click the
Advanced button.

Manage Orders @

Headers

4 Search Manage Watchlist | Saved Search | All Orders v

Schedules

Sold-to Legal Entity v Order
Bill-to BU v Status v
Supplier Site v Include Closed Documents No v

Search = Reset  Save...

a.

The additional Search fields are displayed.

Select the required search criteria, select an appropriate Operator, and enter the required
value in the search field. For this example, we have selected the Order field, selected the Order
Operator as Starts with and entered 0060 in the field.

Click the Search button.

Manage Orders &

Headers Schedules
4 Advanced Search Basic | Manage Watchlist | Saved Search | Al Orders v
Sold-to Legal Entity | Equals v v Order | Starts with ~ | 0oso
Bill-to BU | Equals v ~ Status | Equals ~ ~
Supplier Site | Equals v v Include Closed Documents | Equals v | No v
m Reset | Save.. AddFields ¥ Reorder
2b
Note: You can add additional search fields by clicking the Add Fields button.

Manage Orders @

Headers  Scheduies

4 Advanced Search Basic  Manage Watchlist  Saved Search | Al Orders v
Sold-to Legal Entity Equals v v Order | Starts with v
Billto BU v Status | Equals v v
Supplier Site Equals v v Include Closed Documents | Equals v | No v

Search Results

Actions w Vieww Fomaty 1 [§ 2 Detach Bill-to Location
Buyer eation
Order Order Date  Description Supplier Site Buyer Ordered Cu te
Change Order Status v
»
Columns Hidden 27 Closed Date

Search| Reset | Save.. Reorder

Acknowledgment Due Date

Consignment Terms Enabled
Creation Date

Currency

Description

Document Style

Exclude Orchestration Orders

Frozen

Searching for Material/Service POs and Invoices in Oracle Page 6 of 19
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3.

hyperlink for the required PO from the list.

The Search Results are displayed with a list of all the POs that start with 0060. Click the Order

Headers Schadules

» Advanced Search

Search Results

8-RELO00S 9/20123

00606856-RELO00T 8/20/23

00B06656-RELO0OE 8/2023

00606656-RELO00E 8/20/23

00606656-RELO007 8/20/23

01401377 eM923
11400570 919123
01400987 81823

Actions v View w Formatw T

& Freeze ] Detach Wrag

JAF-2023 SUPPLIES FOR B/G & HVAC SUPPORT (WW GRAINGER IN

JAF

JAF

JAF

JAF

JAF

Order Date Description

- 2021 IMD GRAINGER PO

- WMI FOR 2023 (WW GRAINGER INC)

- GRAINGER MISC MATERIALS FOR EMD 2023

- 2023 IMD GRAINGER PO

- VMI FOR 2023 (WW GRAINGER INC)

Supplier Site
NX18442.03
NX18442-03
NX18442-03
NX18442-03
NX18442.03
NX18442.03
NX18442-01
N221GMA-03

NG3025-01

Buyer
Troiano,
Troiano,
Troiang
Troiano,
Troiano,

Troiano,

Durham, Michae.

Merluzzi, Nikola

Hartnett, Christine

Basic

Lori M
Lori M
Lori M
ori M
Lori M

Lori M

Manage Watchlist | Saved Search | All Orders

Ordered Currency Status
857210 UsD Open
28180 USD Closed for R.
12,000.00 USD Open
89710 USD Open
10008 USD Open
14,000 00 USD Open
3689 USD Open
32712 USD Open
1979 USD Open

Life
Cycle

Creation
Date

020123 =
920123
920123
20123
020123
920123
91923
919123

610123

The Purchase Order page for the selected PO is displayed. Review the details of the PO.

Note: For a Service PO the 1st 8 digits of the PO would be the non-signature contract (agreement)
number. The next 5 digits with the REL prefix is used for the release number of the non-signature
contract from Asset Suite. And the last 8 digits with prefix CPA would be the Contract Payment
Authorization number from Asset Suite.

Service PO: 00606656-REL00082-CP.

Main

4 General

Sold-to Legal Entity "
Bill-to BU  Nuclear

Order  Cpa01311748

Status  Open

Buyer Lor Troiano

Creation Date  9/20/23

Terms  Notes and Attachments

Note to Supplier

4 Additional Information

AS Revision Number

Lines  Schedules

Actons v View v Formatw  §H

Line Description

Consteliation Energy Generation

00606656-REL00082

Supplier
Supplier Site

Supplier Contact

Bill-to Location

Work Location ¢

Safety Code

+ Detach

1 JUNE SUMMARY BILL - $693 TO TBCLC HEAT EXCHANGER

8,572.10

WW GRAINGER INC

NX18442-03

Nuclear Bill To Locatior

Contract Approver
Additional Information
Price  Ordered Status  aspoline  ASSublie  Aiogurdened
Number Unique Key

857210 Open

Ordered 857210 USD

4
Description &
Gl

Source Agreement 0

Supplier Order

Upload/View Documents

JAF-2023 SUPPLIES FOR BIG
PORT (WW

Columns Hidden 14

View Details

Searching for Material/Service POs and Invoices in Oracle
Supplier Portal (Last Updated - 1/24/24)
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6.

To ensure that the buyer has received the material

a. Click the Schedules tab.
b. Click the arrow next to the View dropdown list.

E

Line Description

A 1

Columns Hidden 11

B B

Freeze [z Detach

Wrap

Location

JUNE SUMMARY BILL - $693 TO TBCLC HEAT EXC JAF-CONS...

Requested Promised
Delivery Date Delivery Date Status
1/1/23 1/1/23 Open

Additional

Life Information
Cycle as schedule

Unique Key

kY

The dropdown list is displayed.
a. Select the Columns option.

b. Select the Received Quantity checkbox.

J About This Record

Show All

Columns »
h Freeze

Detach

Sort »

Reorder Columns...

q Query By Example

Format w 5:5

Line Description

1 JUNE SUMMARY

Hidden 11

Additional Information

Received Amount

Invoiced Amount
Received Quantity

Invoiced Quantity

Retainage Released
Retainage
Retainage Rate (%)
Supplier Order Line
Note to Receiver

+ Life Cycle

+ Status

)

Searching for Material/Service POs and Invoices in Oracle
Supplier Portal (Last Updated - 1/24/24)
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7. The Received Quantity column displays the quantity that has been received by the buyer.

Lines Schedules

Columns Hidden 10

Actions w View v Formatw 73 Ef Freeze [y Detach Wrap
Additional
. B . Information
Line Description Location g:ﬂ;‘:ﬁ?ﬂe I:P):I)iT;secI‘Jate Status CI;I:Te Rg:j:ae:‘\;ied
v i Y |as Schedule
Unique Key
A 1 JUNE SUMMARY BILL - $693 T¢ JAF-CONS 1/1/23 11/23 Open 3:5

You can also search for a schedule to make any updates required to it. Schedules refer to delivery
schedules associated with specific purchase orders. These schedules provide detailed information about

the promised delivery dates, quantities, and other requirements for products that a supplier is expected to

provide to the buyer.

1.  Navigate to the Manage Orders page.
a. Click the Schedules tab.

b. Enter the PO number in Order field.

c. Click the Search field.

Manage Orders ()

Headers

4 Search
Sold-to Legal Entity v

Supplier Site v

Order | 00606656-RELO0082-CPAD1311748 I

Line Description

Advanced Manage Watchlist Saved Search | Al Schedules v
Supplier ltem
Ship-to Location Q
Status ~
[ seercn] eset | save.

2. The Search Results are displayed. Click the Order hyperlink.

b Search

Search Results

Actions w View v Formal w L 5 B Freeze |m | Detach Wrap

2 Order Supplier Site Line Line Description
. DD60B656-RELOODE INX18442-03 1

JUNE SUMMARY BILL - $693 "

Supplier
Item

Schedule

Advanced = Manage Watchlist Saved Search | All Schedules v

Ordered oM Pricing

Quantity uom Price

Ordered Currency Stat

1 8,572.10 UsSD Open
Columns Hidden 48 '
Searching for Material/Service POs and Invoices in Oracle
. Page 9 of 19
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3. The PO page for the selected purchase order is displayed. Scroll to the bottom of the page and click
the Schedules tab to view all schedules associated to the PO.

Actions w View w Formatw  FH By Freeze [y Detach Wrap

Additional
. . . Information
Line Description Location Rec_]uested Pro_mlsed Status Life Recew_ed
Delivery Date Delivery Date Cycle Quantity AS Schedule
Unique Key
A 1 JUNE SUMMARY BILL - $693 TC JAF-CONS... 1/1/23 1/1/23 Open
Columns Hidden 10

Searching for Material/Service POs and Invoices in Oracle Page 10 of 19
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System Steps - Searching for Invoices

Searching for invoices on the Supplier Portal is a straightforward process that allows suppliers to
access and manage their invoices efficiently. The Supplier Portal provides a user-friendly interface for
suppliers to view, search, and interact with their invoices.

1.  The Oracle Cloud Home page is displayed.
c. Click the Supplier Portal tab.
d. Click the Supplier Portal infotile.

ORACLE

Good afternoon,
la

Supplier Portal Tools

1b

-

Supplier Portal

2. The Supplier Portal page is displayed. Click the View Invoices hyperlink under the Invoices and
Payments section of the Tasks list.

Supplier Portal

—— H ——
Search | Orders v | Order Number A
Tasks e
Orders
Requiring Attention Recent Activity
+ Manage Orders Last 30 Days

+ Manage Schedules
+ Acknowledge Schedules In Spreadsheet

Agreements

No data available
+ Manage Agreements

Shipments
+ Manage Shipments Transaction Roports
« Create ASN ast ys
« Create ASBN Invoice Amount 117K UsSD
« Upload ASN or ASBN Invoice Price Varlance Amount 0 usp

i 106
« View Receipts
- View Retums
W Schedules Overdue or Due Today M Invaices Overdue
Consigned Inventory “ .~

+ Review Consumption Advices

Supplier News
Involces and Payments

Please visit hifps:/wwy nergy.comiour-work pdates.ntmi for the link to ur
Supplier Code of Conduct

- Create Invoice

- View Invoices

+ View Payments

Please visit tips:/ww nergy.comio -and-payments him| to access our
Invoicing and Payments FAQ page

Searching for Material/Service POs and Invoices in Oracle
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For a Basic Search:
a. Enter the required details in any one of the Search fields marked by **. For this example, we
have entered the Invoice Number (INV-914).
b. Click the Search button.

Note: It is mandatory to populate at least one field marked by **.

View Invoices

4 Search Advanced | Saved Search | All Invoices v
** At least one is required
** Invoice Number | INV-914 Consumption Advice

** Supplier v Invoice Status v
Supplier Site v Paid Status ~
** Purchase Order Payment Number 3b

(o] o

The Search Results are displayed.
a. Click the Invoice Number hyperlink to view the Invoice details.
b. You can check the Invoice Status column in the Search Results to look up the status of invoices.

Search Results

view w 57 [ Detach

Invoice Invoice Date Type S‘:g;':ase Supplier Supplier Site Alf;'g::'d‘ ‘m'::lf"t Status :‘:mi?t Comments
8M4/23 Standard 0000000000009 WW GRAINGER INC NGB025-01 1,449.70 USD 1,449.70 USD
Searching for Material/Service POs and Invoices in Oracle
Page 12 of 19
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5. The Invoice page for the selected invoice is displayed.
a. Review the details of the Invoice as per your requirement.
b. Click the Done button to return to the View Invoices page.

Note:
e The Ship-To-Location and other Line fields originate from the Identifying PO.
e There are various types of POs, and they can have different parts to the PO number and all
these parts are separated by a hyphen, such as:

o Non-signature Service PO: The 1st 8 digits of the PO would be the non-signature
contract (agreement) number. The next 5 digits with the REL prefix is used for the
release number of the non-signature contract from Asset Suite. And the last 8 digits
with prefix CPA would be the Contract Payment Authorization number from Asset
Suite.

o Material PO: The 1st 8 digits would be the Oracle PO number and if in case of a release
the next 5 digits with the REL prefix would be the release number (There may or may
not be a release number).

o Signature service PO: The 1st 8 digits would be the Oracle signature contract number
and if in case of a release, the next 5 digits with the REL prefix would be the release
number (There may or may not be a release number).

Searching for Material/Service POs and Invoices in Oracle
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Invoice: INV-914

Dq 'ww wm
Business Unit  Nuclear

Invoice Amount 1,449.70 USD

Constellation Energy Generation,

Le Unpaid Amount  1,449.70 USD Invoice Type  Standard
Supplier or Party WW GRAINGER ING

Legal Entity Name

Payment Currency USD Description

Supplier Site NGB025-01
COMMERCIAL SUPPLY, 1017 Tax Control Amount
Address SW JEFFERSON AVENUE
PEORIA, IL 616053948

Invoice Date  9/14/23

Upload/View Documents

Lines Payments

Items
View w 5 [ Detach
UoM Purchase Order Receipt Corks;\:?:lllon Tax Determinants
Line Amount Description Quantity  Unit Price (o~
Number Line  Schedule Number Line  Number Line  Ship-to Location
1 1,449.70 FUSE, INDICATING, 0.5A, . 5 289.94 EACH 00000000... 100 1 QDC-CONSTELLATION EN
Summary Tax Lines Shipping and Handling
View w
Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage P Line Type AIIIOI.II;
1 VERTEX US TAX STATE ILLINOIS Standard STD 6.25 ! '
‘ »
Totals
Tax charges summary
Items 1,448.70
Inclusive Tax 0.00
Freight 0.00
Self-Assessed Tax 90.61
Miscellaneous 0.00
Tax 0.00
Sublotal 1,448.70
Less Inclusive Prepayments 0.00
]
Remaining Amount
0.00
Invoice Amount 1,449.70
Less Withheld Tax 0.00
Less Exclusive Prepayments 0.00
Less Retainage 0.00
Total Due 1,449.70

Searching for Material/Service POs and Invoices in Oracle
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Note: The due date of payment of the Invoice can be viewed in the Payments tab of the Invoice.
Check for the payment Due Date under the Installments section of the tab.

Lmesl Payments I
Payments
Number Payment Document Status Reconciled Payment Date Paid Amount Address Remit-to Account
No payments.
usp
Installments Applied Prepayments
Amount (USD) Purch Applied Amount (USD)
Number Due Date Payment Method Number ol:;:rase Description
Gross Unpaid Tax Item
19 10/11/23 131.73 13173 CHECK No applied prepayments.
131.73 131.73

The View Invoices page is displayed. Click the Advanced button.

View Invoices

4 Search

Saved Search Al lnvolces

** At least one s required
** Invoice Number Consumption Advice

** Supplier R Invoice Status ~

Supplier Site v Paid Status v
** Purchase Order Payment Number

Search | Reset | Save...

Additional Search fields are displayed.

a. Select the required search criteria, select an appropriate Operator, and enter the required
value in the search field. For this example, we have selected the Purchase Order field, selected
the Purchase Order Operator as Starts with and entered 0000 in the field.

b. Click the Search button.

Note: It is mandatory to populate at least one field marked by **.

View Invoices

4 Search Basic | Saved Search | All Invoices ~
** At least one is required
** Invoice Number | Starts with ~ Involce Status Eguals v ~
** Supplier | Equals v - Paid Status Equals v ~
Supplier Site | Equals ~ A4 Payment Number Equals v
** Purchase Order | Starts with ~ || 0000 I Invoice Amount  Equals v
Consumption Advice | Starts with v Invoice Date Equals v || midiyy e
Due Date | Equals || midiyy ‘G
b
7 @ Reset ~ AddFields ¥  Reorder

Searching for Material/Service POs and Invoices in Oracle
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8.  The Search Results are displayed. Click the Invoice Number hyperlink to view the Invoice details.

Search Results

View v 7 = Detach
Invoice . Purchase . A
Number Invoice Date  Type Order Supplier Supplier Site
91423 Standard 0000000000008 WW GRAINGER INC NG8025-01
813123 Standard 0000000000008 WW GRAINGER INC NGB8025-01

Unpaid

Amount Amount Status  Number Comments
1,449.70 USD 1,449.70 USD
0.00 USD 0.00 USD

Invoice Invoice Payment

9.  The Invoice page for the selected invoice is displayed. Review the details of the Invoice.
Note: The below image of an Invoice shows the Summary Tax Lines. The tax here is calculated
automatically using fields such as Ship-To-Location, Product, Commodity Code, etc.

Invoice: INV-914

Business Unit

Nugclear

Invoice Amount  1,449.70 USD
Legal Entity Name &ngstel\almn Energy Generation
Unpaid Amount  1,449.70 USD
Supplier or Party WW GRAINGER INC
Payment Currency USD
Supplier Site  NGB025-01
GOMMERGIAL SUPPLY, 1017 Tax Gontrol Amount
Address SW JEFFERSON AVENUE
PEORIA, IL 616053948
Invoice Date  9/14/23
Lines  Payments
Items
view v [ [ Detach
uoM Purchase Order
Line Amount Description Quantity Unit Price Name
Number Line  Schedule
1 1,448.70 FUSE, INDICATING, 0.54, ... 5 289.94 EACH 00000000... 100 1
Summary Tax Lines
View w
Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name
1 VERTEX US TAX STATE ILLINOIS Standard STD
Totals
Tax charges summary
Inclusive Tax 0.00
Self-Assessed Tax 9061

Invoice Type Standard
Description
Upload/View Documents
Receipt Consumption Tax Determinants
Advice
Number Line  Number Line  Ship-to Location
QDC-CONSTELLATION EN
Shipping and Handling
Percentage P Line Type Amout :
625 '
»
Items 1,449.70
Freight 0.00
Miscellaneous 0.00
Tax 0.00
Subtotal 1,449.70
Less Inclusive Prepayments 0.00
L]
Remaining Amount
0.00
Invoice Amount 1,449.70
Less Withheld Tax 0.00
Less Exclusive Prepayments 0.00
Less Retainage 0.00
Total Due 1,449.70
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The Oracle Cloud Home page is displayed.
e. Click the Supplier Portal tab.
f.  Click the Supplier Portal infotile.

ORACLE

Good afternoon,
la

Supplier Portal Tools

1b

Supplier Portal

The Supplier Portal page is displayed. Click the Manage Agreements hyperlink under the
Agreements section of the Tasks list.

Supplier Portal

Search | Orders ~| Order Number a

Tasks e

Orders

Requiring Attention Recent Activity
« Manage Orders Last 30 Days

- Manage Schedules

- Acknowledge Schedules in Spreadsheet

Agreements

« Manage Agreements

Shipments

No data available

- Manage Shipments Transaction Reports
+ Create ASN ast 30 Days
« Create ASBN

« Upload ASN or ASBN Invoice Price Variance Amount 0 usp
106

Involce Amount 147K USD

+ View Receipts
« View Retums
W Schedules Overdus or Due Today M Invoices Overdue

Consigned Inventory " -

« Review Consumption Advices
Supplier News
Invoices and Payments

Please visit hifps:/wwy nergy.comiour-wark pdates.ntmi for the link to ur
- Create Invoice Supplier Code of Conduct

= View Invoices Please visit hitps:/fawy NErqy.COMIDH -and-payments himl to access our
Invoicing and Payments FAQ page

+ View Payments

Searching for Material/Service POs and Invoices in Oracle Page 17 of 19
Supplier Portal (Last Updated - 1/24/24) &



4

~ Constellation APOLLO

3. The Manage Agreements page is displayed.

a. You can populate any of the fields such as Procurement BU, Status, Supplier Site or Agreement
as required. For this example, we have populated the Procurement BU field with Nuclear.

b. Click the Search button.

Manage Agreements

Headers Lines

4 Sear Advanced Manage Watchlist | Saved Search | All Agreements ~
Procurement BU | Nuclear ~ Status vl
Supplier Site v Include Closed and Expired Documents | No v
Agreement

w Reset | Save...
3b

4.  The Search Results with all the relevant agreements are displayed. Click the Agreement hyperlink of
the required transaction.

Manage Agreements @

Headers Lines
b Search Advanced Manage Watchlist Saved Search Al Agreements v
Search Results
Actions v View v Fomatw §E [ Freeze w Detach
Procurement BU Agreement Sgreemem Description Supplier Site Buyer Agreement  Released Currency Status Start Date
ate Amount Amount
Nuciear 9120123 2023 GRAINGER NG8025-01 Gagliardi, Gi 7,659.23 USD Open 1/31/23
Nuclear 4 920123 2022 GRAINGER CONTRACT ~ NG8025-01 Gagliardi, Gi... 0.00 USD Open 1/20/22
Nuclear 00606656-RELO00S 9/20/23 JAF - 2021 IMD GRAINGER NX18442-03 Troiano, Lorl M 28160 USD Open 1/6/21
Nuclear 00606656-RELO00E 9/20/23 JAF - GRAINGER MISC MAT... NX18442-03 Troiano, Lori M 0.00 USD Open 11121
Nuclear 00606656-RELO00E 9/20/23 JAF - 2022 GRAINGER MAT...  NX18442-03 Troiano, Lori M 0.00 USD Open 11122
Nuclear 00606656-RELO00E 9/20/23 JAF - 2022 SAFETY MATERI... NX18442-03 Trolano, Lori M 0.00 USD Open 1122
Nuciear 00606656-RELO00E 9/20/23 JAF - 2022 MATERIALS FOR... NX18442-03 Troiano, Lori M 0.00 USD Open 111122
Nuclear 00606656-RELO0OE 9/20/23 JAF - 2022 SUPPLIES FOR NX18442-03 Troiano, Lori M 0.00 USD Open 11122
Nuclear 00606656-RELO00E 9/20/23 JAF - MATERIALS FORMSU... NX18442-03 Troiano, Lori M 0.00 USD Open 114122
Nuclear 00606656-RELO00E 9/20/23 JAF - VMI FME MATERIAL ( NX18442-03 Troiano, Lori M 0.00 USD Open 114122
Nuclear 00606656-REL0007 9/20/23 JAF - VMI FOR 2022 (WW G NX18442-03 Trolano, Lori M 0.00 USD Open 172
Nuclear 00606656-REL0007 9/20/23 JAF - SECURITY BLANKET NX18442-03 Trolano, Lori M 0.00 USD Open 110722
Nuclear 00606656-RELO00E 9/20/23 JAF - GRAINGER MISC MAT... NX18442-03 Troiano, Lori M 897.10 USD Open 111123
Nuclear 00606656-REL0007 9/20/23 JAF - J1R25 VMI (VENDOR NX18442-03 Troiano, Lori M 0.00 USD Open 7122
Nuclear 00606656-REL0007 9/20/23 NMP - 2022 RP - PURCHAS... NX18442-03 Troiano, Lori M 000 USD Open 7127122
Nuclear 00606656-REL0007 9/20/23 JAF - J1IR25 - RX SERVICES... NX18442-03 Troiano, Lori M 0.00 USD Open 9123122
Nuclear 00606656-REL0007 9/20/23 JAF - 2023 RP GRAINGER NX18442-03 Troiano, Lori M 0.00 USD Open 111123
Nuclear 00606656-REL0007 9/20/23 JAF - 2023 SAFETY GRAIN NX18442-03 Troiano, Lori M 0.00 USD Open 11123 15
»
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The Agreement page of the selected agreement is displayed.
a. Review the details of the agreement as required.
b. You can also click the View PDF button to download and review the details of the agreement, if
required.

Contract Purchase Agreement: 01345967 @ Acknowledge || View PDF || Actions ¥ H Done |

Main

5a

4 General

Procurement BU Nuclear Supplier WW GRAINGER INC Start Date  1/20/22
Agreement 01345967 Supplier Site NG8025-01 End Date

Supplier Contact

Status  Open Agreement Amount £t

lier A
Buyer Gianna Gagliardi Supplier Agreement Minimum Release
Amount

None

Creation Date 9/20/23 Communication
lethod

Released Amount  0.00 USD
Description 2022 GRAINGER CONTRACT

Terms  Notes and Attachments
Note to Supplier Upload/View Documents

4 Additional Information

AS Revision Number Safety Code 4 Contract Approver 036756

You have successfully completed the steps to search for POs, Schedules, Invoices and Agreements
on the Supplier Portal.
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